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What will be covered

▪ Planning and sticking to the annual calendar is one of the most important 
challenges for a club.

▪ The secretary has a critical role in assisting the staff with developing their 
calendar, promoting the events, announcing changes and watching out for 
conflicts. 

▪ The calendar has to integrate and, in some cases, work around the 
Conference and Area youth events, the local church and schools' calendars, 
national holidays and personal calendars.  The club events, activities, 
honors, IA requirements, worship speakers etc. can be worked into a more 
detailed calendar.  Board approval of the Calendar is critical to make sure 
the events are covered by the church's insurance.  Methods of distribution 
and updating will also be discussed
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When do you start planning?

▪ Depending on how many 
calendars you have to deal with 
depends on how early you 
should start working on it.

▪ Collegedale begins gathering 
calendars from schools, etc. in 
May/early June.
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Outside Calendars

▪ School
– Music
– Sports
– Breaks (Fall, Christmas, Spring)

▪ Conference
– Pathfinder
– Adventurer (if you have staff that 

are involved in both)

▪ Church
– Important when it comes to lock-

ins and Pathfinder Sabbath

▪ National holidays
– Thanksgiving
– Christmas, etc.

▪ Personal
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Detailed Club Calendars

▪ Unit calendars

▪ Worship Schedules

▪ Kitchen duties at campouts
– Cook
– Serve
– Clean up
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Unit Calendars

▪ Investiture Achievement 
requirements

▪ Campouts
– What do you plan to 

accomplish
– Who will be teaching the 

different requirements

▪ Sample Unit Calendar
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How do you promote calendar?

▪ Print out for parents

▪ Pathfinder Website

▪ Church calendar

▪ Church bulletin
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Church Board Approval

▪ Church Board approval of the 
Calendar is critical to make 
sure the events are covered by 
the church’s insurance. 

▪ Who should you send it to for 
approval? 

▪ How do you let them know 
about changes or updates? 
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